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Request For Proposals Process Map -

RFP Process is used to solicit proposals over $35,000 from potential vendors for profession:
services, such as design services, consultation services, and operational services.

TERMS AND DEFINITIONS:

¢ Requisition: a request for goods andservices.
¢ Quote: a written estimated price for goods or
service requested.

¢ Purchase Order: an official document that is
issued to a vendor indicating types, quantities
and agreed prices for goods or services.

< Receipt: written acknowledgement of having
received the goods or service from avendor.

¢ Invoice:; a list of goods sent or service
provided, with a statement of sum due for these;
a bill

¢ Voucher: a payment to a vendor with the use
of a Purchase Order for goods and services.

¢ Non-PO Voucher: a payment to a vendor
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